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NOTES FOR THE COMPLETION OF THE FORM

Please read the following notes before completing the form. If you have any queries about any aspect
of your application, or would like to discuss it informally before filling in the form, please call the
Secretariat at 63344302 or send an email to members@cgisingapore.org.sqg for advice.

Refer to the checklist when filling in the application form to ensure you have provided all the necessary
information for your application.

(A)  CRITERIA

Associates or Fellows who have lapsed their membership for a period of two (2) years (exclusive of the
current year) and above are required to apply for re-election should they wish to re-instate their
membership.

The reason for lapse of membership and the employment history of the lapsed period of membership
should be stated clearly in the application form with any supporting documents to substantiate.

(B)  CHARACTER AND STANDING

The term “fit and proper” contained in Bye-laws relates directly to the character of an applicant and
includes the concepts of honesty, solvency and competency.

However, the Membership Committee does not link the term “fit and proper” to a subjective view an
applicant may hold of his/her own conduct and methods. As a result, the Membership Committee
requires all applicants to answer the statements 1 to 3 of the declaration on page 6 of the application
form as to his/her character.

The Institute’s Charter obliges it to supervise the standard of professional conduct provided by its
members and it is important to emphasise that the examples given below are not intended to be
exhaustive or definitive, the concept of “fit and proper” is inherently open-ended.

Question 1 This relates directly to the solvency of the applicant and includes a sequestration order,
compromise or deed of arrangement with the applicant’s creditors.

Question 2 This relates to:

a) any offence involving fraud or other dishonesty under legislation (whether or not in
Singapore) relating to companies, building societies, credit unions, friendly societies,
insurance, banking or other financial services, insolvency, consumer credit or
consumer protection; and/or

b) any other offence not in (a) above including criminal convictions, in a civilian or military
court, involving fines, suspended sentences or terms of imprisonment. This may
exclude non-criminal traffic offences.

Question 3 This relates to:
a) disqualification by court, other statutory or regulatory body from acting as a director

of a company, or from acting in the management or conduct of the affairs of any
company, partnership, incorporated and/or unincorporated association; and/or

b) disciplinary actions including criticism, censure, fine or exclusion from membership of
any professional body or organisation (whether or not in Singapore).
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(C)  INCORRECT OR MISLEADING INFORMATION

If information is revealed to be inaccurate or misleading before and / or after re-election, then the
application will be rejected and the applicant shall be subject to disciplinary actions.

(D)  SPONSOR’S RECOMMENDATION

Applicants for re-election must be recommended by a senior officer of the organisation of the current
employment.

(E) REASON FOR LAPSE AND RE-ELECTION
The reason for lapse of membership and re-election must be clearly stated in the application form.

(F) EMPLOYMENT HISTORY

1) You are required to give A DETAILED EMPLOYMENT HISTORY (completing this on additional
sheets if necessary). This should cover the period from the year of lapsed membership until the
present, with any gaps of more than six (6) months being accounted for.

(2) You are required to provide a company reference letter that states the job scope of your
employment as a supporting document. Please note that these must show the post/s held and
dates (i.e. month and year) of staffing and finishing. (Letters merely offering the post, or
confirming a regrading are insufficient for this purpose).

3) Please note the following with regard to the individual sections of this page of the form:

Note of organisation In the case of a holding company, a group, or subsidiary companies, it
is important to specify the particular company in which you hold office.

Designation If the duties performed are not self-evident from the title, an outline of
duties should be attached.

Dates Month and year to be given.
(G)  SUBMISSION OF APPLICATION

1) Please check the website on the closing date of submission of application.
(2) Applications must be submitted by the closing date.

3) Applications received after the closing date will be tabled at the next meeting of the Membership
Committee.

AN EXTRACT OF THE CGI BYELAWS ARE AS FOLLOWS:

Re-electing members

15.1 To be re-elected as a member, a person must comply with the byelaws, and any other conditions
that the Council decides to require on a case by case basis.
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